
Payments - To make a Payment 
 
1. Once logged in to School Gateway you will see the Home Screen 
2. Click on the child you would like to make the payment for 
3. Select Lunch Money to view or top up the money account and Top Up Balance 
 

 
 
4. You will then be redirected to the Payments Section 
5. Select the Dinner Money item 
6. Enter the amount you want to pay, and press add to basket 
7. You will then be shown a summary of your payment and to proceed click checkout 
8. Select the required payment method 
 

 
 

 



 

9. Alternatively, you can use the voucher attached and take this to your local shop with a Paypoint machine and 
add money this way.  Payments may take up 11am the next working day for money to credit your child’s 
account. 

 
10. Free school meals will be automatically credited – there will be no change to how this runs in school 
 

 

 



 

 

 


