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At Essa, we set every child on a path to achieve their dreams, enabling them to drive 

their own future to greater success. In doing so they will shape our diverse community for 

the better. 

 

At Essa Primary our motto is ‘All Will Succeed’ which permeates throughout school. We 
have high expectations of our pupils’ and this policy provides a clear outline of Essa 

Primary’s approach to behaviour management for all stakeholders. 
 
We provide our pupils with the best opportunity to achieve their potential and develop 

into independent learners, irrespective of their background, culture, ethnic origin, religion 
or any other status. Essa Primary is an open, friendly learning community where 

everybody is valued. In partnership with all stakeholders we aim to equip our children to 
live safe, healthy, fulfilling lives, ensuring ’All Will Succeed’ both today and in the future. 

 

This policy reflects the values and vision of Essa Primary in relation to behaviour 
management. It acknowledges the Academy’s legal duties under the Equality Act 2010, 

in respect of safeguarding and in respect of all pupils including those with special 
educational needs and disabilities.  

 
Application 

The Local Governing Body and the Principal intend that the Essa Primary rules and 

sanctions provided in this policy shall also, in appropriate circumstances, be capable 
of regulating the conduct of pupils when they are away from school premises and 

outside of the jurisdiction of Essa Primary. This would be where the conduct of a pupil 
or pupils have repercussions on the orderly running of Essa Primary, or affects the 
welfare of a member or members of the school community or a member of the 

public, or which brings Essa Primary into disrepute. 
 

Aims: 

 

Intent: 

• To create a happy, safe and inspiring place to learn as a Rights Respecting 

School by developing children’s sense of self-discipline and an acceptance of 
responsibility for their own actions.   

• To ensure there is a mutual respect between all stakeholders, and proper 

concern for the community and environment.  

 
 

Implementation: 

• Informing pupils, parents and staff of the high standards of appropriate 

behaviour and the consequences for inappropriate behaviour.  

• Encouraging the development of a positive self-image, self-management and 

a consideration for others to support pupil’s well-being.  

• Maximising the amount of attention given for positive and desirable behaviour 

choices.  

• Valuing and rewarding appropriate behaviour by ‘catching children making 

the right choices.’  

• Striving to influence the behaviour of pupils in positive ways.  

• Supporting children to change patterns of inappropriate behaviour. 

• Making sure that all pupils are listened to, respected and treated fairly. 

• Developing children’s sense of ownership of their behaviour by supporting them 

to understand the choices they make and developing their ability to manage 

their own behaviour.  



 
 

• Promoting a positive school ethos where everyone feels happy, safe and 

secure.  

• Ensuring consistency in our delivery of managing behaviour. 

 

Impact 

• An orderly school environment where all pupils feel happy, safe and supported 

thus enabling effective learning to take place. 

 

 

The Organisation of Behaviour at Essa Primary  

In order to achieve the above aims, all teaching staff and support staff follow a Positive 

Discipline Framework. We believe it is necessary to teach the pupil how to behave. In 

order for the pupil to learn and grow academically, socially and emotionally they need 

a framework which clearly defines consistent, positive behavioural limits while providing 
warmth and support for their appropriate behaviour and empowering them with the skills 

to succeed.  
 
At Essa we are a Rights Respecting School and follow a whole school charter which links 

to our Essa Values: Effort, Standards, Spirit and Achievement. The pupils are consistently 
taught to follow these rules and directions, to choose to behave responsibly throughout 

the school day and the school year. 
 

All class teachers establish a classroom environment with rules and specific directions 
that clearly define the limits of acceptable and unacceptable behaviour. Pupils are 
provided with consistent positive encouragement and recognition when they do 

behave. The pupils know that the teacher has set limits and that they will be consistently 
rewarded for appropriate behaviour or face the consequences if they fail to do so. 

 
Parents have an important part to play in supporting the Essa Primary’s discipline policy. 
Education is a co-operative effort between school and parents. All parents are provided 

with log in details for Class Dojo where they are able to review their child’s behaviour 
each day. 

 
Positive Discipline Framework 

Every teacher at Essa Primary follows our whole school classroom discipline plan. The plan 
provides a framework around which all classroom behaviour management efforts can 
be organised. The aim of the classroom discipline plan is to have a fair and consistent 

way to establish a safe, orderly, positive classroom environment in which the teacher can 
teach and the children can learn. 

 
The classroom discipline plan consists of three parts:  

• Rules that pupils must follow at all times. 

• Positive Recognition that pupils will receive for following the rules. 

• Consequences that result when pupils choose not to follow the rules. 

 

 

 

 

 

 

Step 1: Rules 

Whole School Rights Respecting Charter 

Everyone in school follows the same rules in line with our ESSA values and our Rights 
Respecting School Charter: 



 
 

 
These rules are in place all day long, throughout all activities in and out of Essa Primary. 
They inform the children clearly of the behavioural expectations all staff have of them at 

all times.    
In order to bind these rules together, every class displays a traffic light system consisting 

of colours; red, amber, green and gold. Children start every day on green and have the 
opportunity to make behaviour and learning choices that allow them to progress to gold 

or regress to amber or red.  
 

Gold: On task and excellent choices for behaviour and learning are displayed.  



 
 

Rewards such as stickers, certificates, praise pad and Dojo points are awarded and 

children are given the opportunity to show work to the Senior Leaders and have a text to 
parents. 
 

Green: On task and good choices for behaviour and learning are displayed. 

Rewards such as stickers, certificates, praise pads and Dojo points are awarded. 
 

Amber: Off task and poor choices for behaviour and learning are displayed. 

Children are reminded that they have a choice to think about and rectify their 
behaviour to get back to green. 
 

Red: Off task and poor behaviour and learning choices are displayed.  

An opportunity to rectify behaviour has been provided and a child has ignored this. 
Children will begin ‘owing’ learning time on 5 minutes intervals.  

Sanctions as detailed below are implemented.  
(See steps 2 to 5 of 5-point system) 

 

Step 2: Positive Recognition 

The second part of the discipline plan motivates the pupils to follow the rules. Positive 
recognition is the sincere and meaningful attention the teacher gives a child for 

behaving according to expectations. At Essa Primary we provide positive recognition in 
the following ways: 

• Verbal praise and encouragement  

• Weekly award assemblies with certificates  

• Taking good work to Senior Leaders who will provide pupils with a special 

gold band 

• Behaviour awards (stickers and Dojo points) 

• Special privileges 

• Positive notes home 

• Phone calls home 

 

In every classroom the teacher keeps a positive behaviour log using Class Dojo. The 
teacher and teaching assistant consistently praise children throughout the day and they 

are rewarded for following school rules, good behaviour, working hard and being helpful 
and considerate. Children receiving 20 Dojo points over the week are rewarded with a 
special prize collected from the office.  

 
The whole school is split into 4 dojo teams. Each house is represented by a dojo monster. 

House teams are named after the following British castles: 

• Sandringham 

• Balmoral 

• Windsor 

• Buckingham 

•  

Pupils earn points for positive behaviour choices and for following the behaviour 
expectations. House Points are calculated weekly and the house with the most points is 

awarded a flag during celebration assembly. The flag is displayed on the House Boards 
in the school hall. At the end of a school term, the house with the most flags is awarded 
a house party. 

 
Celebration assembly is held every Friday to celebrate good work, birthdays and 

attendance and parents are invited to attend. During the weekly celebration assembly, 
the class with the best attendance wins a class ice cream party. Individual certificates 
are awarded for star pupils.  

 
Class Charter/ ‘Essa Always’ board 



 
 

At the start of the new school year, each class discusses the behaviour expectations as 

set out in the Rights Respecting School Charter in an age appropriate way. From this, 
they create a 5-step class charter of behaviours that the class should always 
demonstrate our Essa values, e.g. in Year 1, ‘At Essa we always line up quietly’ and in 

Year 6, ‘At Essa we always show respect to people.’ 
 

‘Essa Always’ boards celebrate those pupils who are always choosing to make the right 
choices for behaviour and learning. They are also used to encourage challenging 

and/or struggling pupils to make the right choices in lessons and non-structured times 
such as playtime and lunchtime. 
 

Each class creates a display with a journey of five steps and a character/ 
marker/photograph for each child. These displays can be any theme chosen by the 

class teacher. All pupils begin with their marker at the beginning of the path and as they 
consistently demonstrate following our behaviour and learning expectations their marker 

can move upwards along the path towards an ‘Essa Always’ badge. When a pupil 
completes the ‘Essa Always’ journey, s/he will receive a badge in celebration assembly. 
Once awarded, the badge should be worn every day with pride. The pupil must 

continue to demonstrate school’s behaviour expectations and the ‘Essa Always’ 
expectations, or the badge can be taken off them. If this happens, then the pupil’s 

marker returns to the beginning of the display and the child must travel the five-step path 
again.  
 

Step 3: Consequences 

Consequences are the third part of the classroom discipline plan. There are times in 

school when pupils choose not to follow the rules of the classroom.  
Throughout the school there is a 5-level behaviour escalation process in place to deal 

with inappropriate behaviour (see levels of escalation chart) 
 
Consequences are carefully planned in every classroom and teachers know in advance 

how to respond to pupil’s misbehaviour. Consequences are always presented to the 
pupil as a choice. In this way they learn that they are in control of what happens to 

them. In every classroom there is a discipline hierarchy which is progressive, starting with 
re-focusing pupil’s behaviour with a warning. 

 

In cases of severe misbehaviour such as fighting, vandalism or defying a teacher, the 
pupil loses the right to proceed through the hierarchy of consequences. Where possible 

an adult will take the child straight to the Deputy Principal/ Principal. If this is not possible 
a message will be sent to the office in order for the Deputy Principal/ Principal to remove 

the pupil from the classroom. Radios are also used to request support for behaviour on 
the playground. 
 

In the Foundation Stage children also follow a hierarchy.  
1. A warning is given and the child is left to try again. 

2. The child is taken out of the area/activity and given something else to do. 

3. The child is sat on a chair for time to settle down – no activity, using a timer. 

4. Parents are informed of any serious incidents. 

For throwing things or hurting other children time out is given straight away.  

 
 



 
 

 
 

Behaviour Escalation Process 

Level 1 – Class teacher sanctions  

1. Re -focus pupil’s behaviour to follow Rights Respecting School/ Class Charter. 

2. If there is another low level behaviour incident, move the pupil to amber on the traffic light system.  

3. If the behaviour continues, the 5,4,3,2,1 behaviour re-focus activity (appendix 1) is to be completed with 

year group TA.  

4. If the behaviour continues, the pupil moves to red on the traffic light system and to an isolated space in the 

classroom. 

5. If poor behaviour continues, the pupil should be sent to the parallel classroom to complete their work until 

the class teacher is able to discuss their behaviour. 

6. At break/lunchtime the pupil must complete unsatisfactory work and a behaviour reflection log (appendix 2). 

7. Behaviour reflection log to be discussed with class teacher and the incident to be logged on CPOMS.    

8. Behaviour reflection record to be shared with parents at the end of the day and kept in class folder. 

Consistent unacceptable behaviour will result in level 2 sanctions 

Level 2 – Key Stage Leader Sanctions 

1. If the pupil is involved in persistent poor behaviour, the class teacher and the pupil take the completed 

behaviour reflection record/s to the KS leader at the next break/lunchtime.  

2. Key Stage leader will review the reflection log with the class teacher and discuss. 

3. If the teacher and KS leader feel it is appropriate, they will introduce a weekly monitoring log (appendix 3) in 

order for the pupil to improve their behaviour.    

4. The class teacher will contact parents/ guardians to inform them about the monitoring log and record on 

CPOMS.   

5. At the end of each day the pupil will discuss the behaviour monitoring log with the class teacher.  

6. At the end of each week the pupil will review the points from monitoring log with the class teacher/ KS 

leader to discuss whether improvements have been made and decide if the child is ready to return to level 1 

of the behaviour flow chart. 

Persistent unacceptable behaviour will result in level 3 sanctions 
. 

 

Level 3 – Initial parent meeting with class teacher and Key Stage Lead/ Assistant Principal 

1. Parents/Guardians will be invited into school to meet with the KS leader or AP, class teacher and the pupil. 

Details of the meetings will be recorded on CPOMS.  

2. At this meeting, behaviour actions and targets will be agreed and reviewed daily by the AP or DP.  The pupil 

will continue with a weekly monitoring log. 

3. At this point the class teacher and KS Leader/ AP will decide on loss of privileges e.g. break/ lunchtimes/ 

extra-curricular. 

4. A review meeting with parents will be made to discuss improvements.   

       If no improvement is made, persistently unacceptable behaviour will result in Level 4 sanctions 

Level 4 – Formal Meeting with Deputy Principal 

1. Parents/Guardians will be invited to a formal meeting with the Deputy Principal, teacher and pupil. Details of 

the meeting will be recorded on CPOMS. 

2. The pupil will be placed on a formal report (see appendix 4) which must be signed daily by the teacher, 

Deputy Principal and parents. 

3. School will begin consultation with external agencies for advice and support. 

4. This may lead to a seclusion in an isolation room/ temporary exclusion (which may mean being placed in 

another school locally).   

Level 5 sanctions will be implemented if there is insufficient improvement and/ or another incident  

Level 5 – Formal Meeting with Principal  

1. Parents/Guardians will be invited to a formal meeting with the Principal and pupil. Details will be recorded 

on CPOMS. 

2. The very last course of action would be a permanent exclusion and a comprehensive behaviour log would 

already be in place before this is presented to governors.   



 
 

Positive Discipline and Parents 

If parents are to become partners in their children’s education, they must be well 
informed about the discipline plan in their child’s classroom. Each parent is given a copy 
of the behaviour expectations in the ‘Home School Agreement’, which informs them 

about the expectations and the rationale for rules, positive recognition and 
consequences. Parents are asked to discuss the plan with their child at home, sign the 

slip at the bottom and return it back to school. 
 
Exclusions 

Essa Primary follows Government guidance on exclusions and operates within the 
principles of fairness and natural justice. 

Exclusions can take the form of: 
● Internal exclusion 

● Fixed term exclusions 
● Permanent exclusions 
 

If a child's behaviour is deemed inappropriate and they escalate through the relevant 
behaviour level system, the child may be placed in Internal Exclusion. Essa Primary's 

policy on exclusions applies to serious breaches of discipline occurring on school 
premises and also outside. Examples of this could be assault, serious aggression, 
whether verbal or physical, towards pupils and staff or any other behaviour deemed 

serious both in and out of the school. Please see the separate exclusions policy. 
 

Safeguarding 

We understand that behaviour can be as a result of safeguarding issues and we 

recognise the triggers these can cause in pupils. These issues will be taken into 
consideration and conversations will take place with the pupil, their families and the 
appropriate agencies if necessary by a member of staff.  

 
Malicious allegations against staff 

Where a pupil makes an accusation against a member of staff and the accusation is 
shown to have been deliberately invented or malicious, the Principal will consider 
whether to take disciplinary action in accordance with this policy. This may include a 

referral to the police to consider if action might be appropriate against the accused. 
Where such an allegation is made, appropriate support will be provided to the 

members of staff affected. 
 

Searching students 

Current legislation (Education and Inspections Act 2006 and Education Act 1996) gives 
the Principal and staff authorised by them the statutory power to confiscate, retain and 

dispose of items from a pupil as a punishment so long as it is reasonable to do so. They 
have the right to search for prohibited items. The law protects staff from damage to 
and loss of any confiscated items providing staff have acted lawfully. 

 
The power to search without consent is given for: 

· Weapons/Knives 
· Alcohol 

· Illegal drugs and legal high drugs 
· Stolen property 
· Tobacco and cigarette papers including e-cigarettes 

· Fireworks 
· Pornographic images 

· Any article that is likely to be used to commit offence, cause injury or damage to 
property 

· Any item banned by school. 
Sanctions for the discovery of these items will depend upon the items themselves e.g. 



 
 

weapons and knives must be handed over to the Police, but in all cases Parents/ Carers 

will be informed. 
 
Use of reasonable force 

Staff have the power to use reasonable force when conducting such a search without 
consent for the items listed above. Reasonable force will be used in accordance with 

the DfE guidance ‘ Use of Reasonable Force: Advice for Headteachers, staff and 
governing bodies. 
Staff are also empowered to use reasonable force to prevent pupils committing an 

offence, injuring themselves or others, or damaging property and to maintain good 
order and discipline in the classroom or elsewhere. Where restraint is used by staff, this is 

recorded in writing at the earliest opportunity and the pupil's parents will be informed 
about serious incidents involving the use of force. Force is never used in the form of a 

punishment. 
 
The use of corporal punishment is illegal in all circumstances. 

 
Anti-bullying 

At Essa, we operate a zero tolerance approach to bullying of any kind. Pupils are 

encouraged to speak to an adult they trust if they are being bullied or know of 
someone who is being bullied. 

 

Pupils can also access an anonymous support system (SHARP) through the school 

website whereby any instances of bullying can be reported and dealt with. If a pupil 
finds themselves being bullied on-line then evidence should be kept (for example a 
screen grab) and this could possibly be presented to the Police, as this type of bullying 

is seen as illegal and can be followed by prosecution. We will take our lead from the 
Police in these cases. 

 

All pupils receive information, advice and support during form time as to how to deal 
with bullying and raise their awareness of the different types of bullying e.g. racism, 

homophobia, sexual exploitation, religious, cyber bullying etc. Please also refer to Essa 
Primary's Anti-bullying policy. 

 

Liaison with parents/carers and outside agencies 

 

Parents/Carers 

Essa Primary will keep parents informed of their child's progress and achievements. We 

will notify parents directly with any concerns relating to behavioural issues as outlined in 
the escalation process. Parents and carers will ensure that: 

• They abide by the rules set out In the home school agreement. 

• The correct uniform is worn. 

• They work alongside school to develop a consistent approach for addressing 

behaviour issues. 

• They apply appropriate sanctions at home to address poor behaviour at Essa 

Primary. 

• They supervise learning at home to ensure work is completed to an appropriate 

standard. 

• Their child attends everyday, on time and with the correct equipment 

• They notify the school of any change of circumstances for example medical 

needs, change of contact details. 

• They attend school events and meetings. 

Outside Agencies 

There are times when it is necessary to adopt a child centered multi-agency approach 
to support pupils and their families. Examples of outside agencies include: CAMHS, 



 
 

Social Care, Early Intervention Team, School Nurse Service. 

 

Evaluation/monitoring performance 

At Essa, we regularly evaluate and monitor the performance of pupils, working 

alongside parents and outside agencies. We value the power of working in a 
partnership. 
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Appendix 2                
 

 

KS1 Behaviour Reflection                 Name ___________________________Date_________________________ 
 
 

 
 
 

 
  
 
 
 
 
 
 

 
 

 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 

 

 

 

☺ 
 

  

 

Class Teacher comment: 

 

 

 

 

 

 

Class teacher CPOMS:  
 

KS leader comment/signature: 

 

 

1. Why do I need reflection time? (Which 

school right and responsibility has not been followed?) 
 

1. ?) 
 

2. What should I have done to follow our 

School Charter?  
 

3. What can I do to make it right? 
 

 

This reflection log must be discussed with a parent/ guardian 
at the end of the school day.  



 
 

 

 

KS 2 behaviour reflection sheet                 Name ___________________________Date_________________________ 
 
 
 
 
 
 

  
 
 
 
 
 
 

 
 

 
 

 
 
 

 
 
 
 

 
 

 
 
 
 
 
 
 

 
 
 
 
 
 

Appendix 3    - EYFS Behaviour Monitoring Log 

 

 

 

1. Why do I need reflection time? 
(From the School Charter which right have I 

not followed?) 

_________________________

_________________________

_________________________

_______________________ 

______________________ 

 

 

3. How did my behaviour impact others? 

____________________________

____________________________

_________________________ 

 _____________________ 

____________________________
____ 

 

2. What should I have done to follow 

school charter? 

__________________________

__________________________

_______________________  

______________________ 

4. What responsibility do I have to make it right? 

______________________________

______________________________

______________________________

___________________________ 

 
 

This reflection log must be discussed with a parent/ guardian 
at the end of the school day.  

Class Teacher comment: 

____________________________________________

____________________________________________

____________________________________________
Class teacher CPOMS:  

KS Leader comment/ signature: 

____________________________________________
____________________________________________
______________________________ 
 
 



 
 

 

 

 

KS1 Behaviour Monitoring Log 

 Monday Tuesday Wednesday Thursday Friday 

English/ Topic (carpet 
time) 

☺ ☺ ☺ ☺ ☺ 

Provision ☺ ☺ ☺ ☺ ☺ 

Tidy up time  ☺ ☺ ☺ ☺ ☺ 

Provision  ☺ ☺ ☺ ☺ ☺ 

Lunch – dining hall ☺ ☺ ☺ ☺ ☺ 

Lunch – outside play ☺ ☺ ☺ ☺ ☺ 

Toothbrushing ☺ ☺ ☺ ☺ ☺ 

Maths  ☺ ☺ ☺ ☺ ☺ 

Provision  ☺ ☺ ☺ ☺ ☺ 

Tidy up time ☺ ☺ ☺ ☺ ☺ 

Key worker time ☺ ☺ ☺ ☺ ☺ 

Story  ☺ ☺ ☺ ☺ ☺ 

End of the day review 
 

 Teacher comment:  

_______________ 
_______________ 

Teacher comment: 

_______________ 
_______________ 

Teacher comment: 

_______________ 
_______________ 

Teacher comment: 

_______________ 
_______________ 

Teacher comment: 

_______________ 
_______________ 



 
 

 

  



 
 

 

 
KS2 Behaviour Monitoring Log 

 

 Monday 

(5- excellent, 4 – 
good, 3 – 

satisfactory, 2 – 

poor,  
1 – inadequate) 

Tuesday 

(5- excellent, 4 – 
good, 3 – 

satisfactory, 2 – 

poor,  
1 – inadequate) 

Wednesday 

(5- excellent, 4 – 
good, 3 – 

satisfactory, 2 – 

poor,  
1 – inadequate) 

Thursday 

(5- excellent, 4 – 
good, 3 – 

satisfactory, 2 – 

poor,  
1 – inadequate) 

Friday 

(5- excellent, 4 – 
good, 3 – 

satisfactory, 2 – 

poor,  
1 – inadequate) 

Entry to class  0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Register 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Assembly 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Lesson 1 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Walking out to break 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Break 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Walking in from break 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Lesson 2 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Walking out to lunch 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Lunch - outside play 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Lunch – dining hall  0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Walking in from lunch 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Register 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Fix it/ catch up  0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Lesson 3 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

Lesson 4 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 0   1   2   3   4   5 

End of the day review Points ___/80 

(minimum expected 
48)  

Teacher comment: 
_______________ 

_______________ 

Points ___/80 

(minimum 
expected 48)  

Teacher comment: 
_______________ 

_______________ 

Points ___/80 

(minimum 
expected 48)  

Teacher comment: 
_______________ 

_______________ 

Points ___/80 

(minimum 
expected 48)  

Teacher comment: 
_______________ 

_______________ 

Points ___/80 

(minimum 
expected 48)  

Teacher comment: 
_______________ 

_______________ 
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COVID 19 behaviour expectations Addendum 
 

Due to the on-going need for social distancing, there has been a change to the way 
behaviour will be managed from 1st June 2020. Whilst we will continue to follow our 
school behaviour policy there have been some adaptations. We will continue to use a 

Positive Discipline Framework following the classroom discipline plan which consists of 
three parts:  

1. Rules that pupils must follow at all times. 

2. Positive Recognition that pupils will receive for following the rules. 

3. Consequences that result when pupils choose not to follow the rules. 

 
In order to manage this effectively, we have updated our Home School Agreement (see 

addendum section 2) and sent this to parents to be signed before pupils return to school. 
This has been sent out to parents within an information pack with also outlines changes 
to drop off and collection points and arrival and departure times for pupils.  

 
As part of the Home School Agreement pupils will follow these rules: 

• I will follow the government guidance around social distancing both at 

school and at home e.g. keep 2m apart, no playing out with friends 

when not in school, no visits into other people’s houses.  

• I will wear clean clothes everyday. 

• I will bring in a water bottle, sunscreen and a sun hat every day (and a 

coat on rainy days).  

• I will talk to someone in my bubble if I am feeling worried or anxious.  

• I will follow the signs for cleaning my hands.  

• I will follow the one way system around school and make sure I keep to 

2m social distancing around school. 

• I will wash my hands lots and use hand sanitiser when told to. 

• If I sneeze or cough, I will use a tissue and throw it away immediately 

then wash my hands. 

• I will only use my own equipment on my own table. 

• I will wait patiently to use the toilet if it is in use as I know only 1 person 

can go into the toilet at a time. 

• I will only bring a water bottle to school and take it home to wash 

every night 

• I will not leave my desk without permission from an adult. 

• If I run out of water during the day, I will ask an adult to fill my bottle.  

• I will follow all instructions given by all adults especially the new routines 

and changes to school life.  

• I will continue to use my manners. 

• I will treat others fairly. 

• I will tell a teacher if I am not feeling well or if someone in my house is 

not well 

Positive recognition will be maintained as pupils receive positive praise for their 
successes. Pupil’s good behaviour will continue to be rewarding through awarding class 
dojo points in new class groups. Successful learning will also be acknowledged with 

remote celebration assemblies for pupils who are home learning and through class-
based celebration assemblies. We will continue to use the whole school traffic light 

system however this will now be displayed as a digital version.  
 



 
 

As a school we are ensuring we adhere to government guidance on tackling COVID-19 

through social distancing and following stringent hygiene procedures. We will tackle any 
incidents where pupils do not follow the rules set out in this addendum following the 
behaviour sanctions escalation process below. 

 
In cases of severe misbehaviour, the pupil loses the right to proceed through the 
hierarchy of consequences. A message will be sent to the office in order for the 

allocated member of SLT for each bubble or the Principal to remove the pupil from the 
classroom. Radios/ telephones will also be used to request support for behaviour. 
 

There may be some children who find returning to school under the current conditions 
challenging. In these cases, and in line with our school Risk Assessment for Returning to 

School during COVID-19, a transitional re-integration process may be required.  
The process for re-integration will be carefully considered based on the needs of the 
child, their safety and well-being and the safety and well-being of others in school. The 

views of the parents/ carers will be taken into consideration and a final decision will be 
made by the Principal. 

 
Addendum 1

Behaviour Escalation Flow Map 

Level 1 – Class teacher sanctions  

1. Re -focus pupil’s behaviour to follow school rules.  

2. If there is another low level behaviour incident, move the pupil to amber on the computer version of the 

traffic light system (addendum 1) 

3. If the behaviour continues, use the computer version of the 5,4,3,2,1 behaviour re-focus activity with a 

bubble member of staff (addendum 2) 

4. If the behaviour continues, the pupil moves to red on the traffic light system and at breaktime/ lunchtime 

the pupil must complete unsatisfactory work and a computer version of the behaviour reflection log 

(addendum 3) with a member of the bubble staff. 

5. Behaviour reflection log to be discussed with class teacher and the incident to be logged on CPOMS.    

6. Behaviour reflection record to be discussed with parents via telephone. 

Consistent unacceptable behaviour will result in level 2 sanctions 

 

Level 2 – SLT bubble lead sanctions 

1. If the pupil is involved in persistent poor behaviour, the teacher will send for the SLT member of staff linked 

to the bubble.  

2. Bubble Leader will review the log with the pupil and discuss next steps. 

3. If the teacher and KS leader feel it is appropriate, they will introduce a monitoring log (addendum 4) in order 

for the pupil to improve their behaviour.    

4. The teacher will contact parents/ guardians to inform them about the monitoring log and record on CPOMS.   

5. At the end of each day the pupil will review the points from monitoring log with the class teacher/ SLT lead 

to discuss whether improvements have been made and decide if the child is ready to return to level 1 of the 

behaviour flow chart. 

Persistent unacceptable behaviour will result in level 3 sanctions 
. 

 

Level 3 – Parent Telephone meeting with SLT bubble lead.  

1. Parents/Guardians will be telephoned to discuss the outcome of the monitoring log.  

2. At this meeting, behaviour actions and targets will be agreed and reviewed daily by the AP or DP and the 

pupil will be placed on a formal report (addendum 5).    

       If no improvement is made, persistently unacceptable behaviour will result in Level 4 sanctions 

Level 4 – Formal telephone meeting with Deputy Principal 

1. Parents/Guardians will be telephoned by the Deputy Principal. Details of the meeting will be recorded on 

CPOMS. 

2. This may lead to a temporary isolation in school or a fixed term exclusion. 

       Level 5 sanctions will be implemented if there is insufficient improvement and/ or another incident  

 

Level 5 – Formal telephone meeting with Principal  

1. Parents/Guardians will be invited to a telephone meeting with the Principal. Details will be recorded on 

CPOMS. 

2. The very last course of action would be a permanent exclusion and a comprehensive behaviour log would 

already be in place before this is presented to governors.   

 

 

 

 

There will be a consequence 

for my choice  

Go for… 
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Addendum Section 2 

Essa Primary  

COVID-19 Home-School Agreement, June 2020 

 



 
 

 We, as Essa Primary Staff agree to… As a Parent/Carer I agree to… As a Pupil of Essa Primary I agree to… 

Day to day 

Follow the risk assessments, safe 
working guidance and all policies 
and procedures in place to keep all 
staff and children as safe as possible 

from COVID-19 

Follow the risk assessments and 
guidance sent by school to keep all 
staff and children as safe as possible 
from COVID-19. 

Follow the guidance and 
expectations set out by school – 2 
metre social distancing, only using 
my own equipment, one person at 

once in the toilets. 

Wear clean clothes daily  Send my child to school every day in 
clean clothes 

Wear clean clothes to school every 
day. 

Make sure that everything required 
for the day is in the bubble before 

children arrive and that children 
have access to their belongings.  

Arrive promptly at my child’s 
allocated drop off and pick up time, 

making sure only one parent/carer 
comes to school. 

Wash my hands frequently and use 
hand sanitiser as directed by the 

adults in my bubble. 

Model good handwashing routines 
and ensure all children in my bubble 
adhere to expectations. 

Make sure my child washes their 
hands just before setting off for 
school and as soon as they return 

home. 

If I sneeze or cough, I will use a tissue 
and throw it away immediately 
before then washing my hands. 

Avoid bringing non-essentials to 
school. Lunch should either be a 
school meal or a cold packed lunch 
in a disposable bag/ container. 
Drinks where possible should be 

brought from home. 

Send my child to school every day 
with a freshly filled water bottle, sun 
hat and suncream. No other items 
from home. If my child brings a 
packed lunch I will send it in a 

disposable bag/container. 

Bring my water bottle, sun cream 
and sun hat every day. I will not bring 
anything else to school and will not 
take anything home. If I run out of 
water during the day I will ask an 

adult to fill my bottle. I must not do it 
myself. 

Home life 

Abide by the current government 
guidance, especially in relation to 
social distancing and staying alert. 

Abide by the current government 
guidance, especially in relation to 
social distancing and staying alert. 

Abide by the current government 
guidance, especially in relation to 
social distancing and staying alert. 

Inform the Principal immediately if 
myself or anyone in my household is 
displaying symptoms of COVID-19 or 
has been tested positive for COVID-
19 

Inform the Principal immediately if 
myself or anyone in my household is 
displaying symptoms of COVID-19 or 
has been tested positive for COVID-
19 

Tell the adults in school if I am not 
feeling well or if someone at my 
house is not well. 

Behaviour 

Maintain government guidance 
around social distancing both at 
school and at home. 

Everyone in the household maintains 
government guidance around social 
distancing e.g. no visits to other 

Maintain government guidance 
around social distancing both at 
school and at home e.g. keep 2m 



 
 

families houses, letting children play 
out together. 

apart, no playing out with your 
friends when not in school, no visits to 
other peoples houses. 

Follow the staff code of conduct 
policy 

Follow the parent code of conduct 
policy 

Follow the school behaviour policy 

Maintain clear expectations of 
colleagues, pupils and staff 
regarding new routines and changes 

to school life.  

Follow the instructions of all staff 
when on site especially regarding the 
new routines and changes to school 

life. 

Follow all instructions given by all 
adults especially the new routines 
and changes to school life. 

Any child who fails to follow these rules, depending on the severity, will be given a warning. If they continue to break the rules they will be 

asked to continue their learning from home as they are putting the health and safety of other pupils and staff at risk. 

 Staff signature: 

Date: 

 

Parent/Carer signature: 

Date: 

Pupil signature: 

Date: 

 
 


