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Date of risk assessment review: 29th September 2021       Date of next review: 29th October 2021 (unless guidance changes sooner) 

Name of person(s) completing the risk assessment: Joanna Atherton  

 

RISK ASSESSMENT COVID19: 

Aim: To ensure the school is ‘COVID-19 Secure’ through compliance with the Government’s guidance on managing the risk of COVID-19, by ensuring: 

1. We have carried out a COVID-19 risk assessment and shared the results with the people who work here; 

2. We have cleaning, handwashing and hygiene procedures in line with guidance; 

3. We have taken all reasonable steps to help people work from home; 

 

 The successful management of the above risks involves all staff, pupils, parents, visitors being committed to observing the controls. 

Related documents: 

Infection Control policy 
First Aid/infectious disease risk assessment 

First Aid policy 

Business Continuity Plan 
Supporting Pupils with Medical Conditions policy 

Data Protection policy 

Home school agreement 
Behaviour policy 

Staff code of conduct 

Health and Safety policy 
COSHH risk assessment 

 

 

Risk rating 
Likelihood of occurrence 

Probable Possible Remote 

Likely impact 

 
 

 

Major 

Causes major physical injury, harm or ill-
health. 

High (H) H Medium (M) 

Severe 

Causes physical injury or illness requiring 
first aid. 

H M Low (L) 

Minor 

Causes physical or emotional 

discomfort. 

M L L 

 
 
 
 



Hazard/ Risk 

Observed 

Who may be 

harmed? 

Risk prior to 

control 

Control measures/ notes Risk after 

controls 

Control 

measure by 

Awareness of policy 
and procedures 

Staff 
Pupils 

Parents 

High All staff, pupils and volunteers are aware of all relevant policies and procedures 
including, but not limited to, the following: 

• Health and Safety Policy 

• Infection Control Policy 

• First Aid Policy 

All staff have regard to all relevant guidance and legislation including, but not 

limited to, the following: 

• The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 
(RIDDOR) 2013 

• The Health Protection (Notification) Regulations 2010 

• Public Health England (PHE) (2017) ‘Health protection in schools and other 

childcare facilities’ 

• DfE and PHE (2020) ‘COVID-19: guidance for educational settings’ 

The relevant staff receive any necessary training that helps minimise the spread of 
infection, e.g. infection control training. 

The school keeps up-to-date with advice issued by, but not limited to, the following: 

• DfE 

• NHS 

• Department of Health and Social Care 

• PHE  

• The school’s local health protection team (HPT) 

• Staff are made aware of the school’s infection control procedures in relation to 

coronavirus via email 

• Parents are made aware of the school’s infection control procedures in relation 

to coronavirus via letter and social media – they are informed that they must 
contact the school as soon as possible if they believe their child has been 

exposed to coronavirus. 

• Pupils are made aware of the school’s infection control procedures in relation to 

coronavirus via a class/bubble assembly and are informed that they must tell a 
member of staff if they begin to feel unwell. 

• The Staff Confidentiality Policy are followed at all times – this includes 

withholding the names of staff, volunteers and pupils with either confirmed or 

suspected cases of coronavirus. 

Medium All staff 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
JAt 

 

JAt/SLT 
 

 

 
All staff 

 

 
All staff 

 

Effective infection 

protection and 
control 

Staff 

Pupils 
Parents 

Visitors 

High Preventing the spread of coronavirus involves dealing with direct transmission (for 

instance, when in close contact with those sneezing and coughing) and indirect 
transmission (via touching contaminated surfaces). 

• Contact with individuals who are unwell is minimised 

• infection control procedures adhered to as much as possible in accordance 
with the DfE and PHE guidance 

Medium JAt 

SLT 
All staff 

 

 
 

 



• Hands cleaned more often than usual - wash hands thoroughly for 20 seconds 

with running water and soap and dry them thoroughly,  

• Sufficient amounts of soap, clean water, paper towels and waste disposal bins 
are supplied in all toilet, classroom, office and staff areas 

• Bar soap is not used, in line with the infection control policy – liquid soap 

dispensers are installed and used instead.  

• Pupils are supervised by staff when washing their hands to ensure it is done 

correctly, where necessary. 

• Pupils do not share cutlery, cups or food. 

• All utensils are thoroughly cleaned before and after use. 

• Additional alcohol based sanitiser (containing no less than 60% alcohol) is 
provided for use alongside hand washing. 

• Posters are displayed throughout the school reminding pupils about washing 

their hands. 

• Good respiratory hygiene ensured through promoting the ‘catch it, bin it, kill it’ 

approach. 

• Gloves will be worn when performing any medical or care routines with pupils. 

• Contact and mixing minimized by altering, as much as possible, the  

• All children expected to be back in school in full uniform. Staff to wear formal 

work attire in line with staff handbook (clean clothes daily). 

• Indoor spaces well ventilated with windows open at all times. 

• Latest advice from Public Health England shared with staff, parents, children 
and (necessary) visitors. 

 
 

MWi 

 
MWi 

 

All staff 
 

 

 
MWi 

 

 
 

 

All staff 
 

 
 

 

 
 

Pupils and or staff 

transmit or become 
infected with Covid-19 

Anyone in 

contact 

High • Staff are reminded of the symptoms of possible coronavirus infection, e.g. 

a new cough, difficulty in breathing and a high temperature, and are 

kept up to date with the national guidance about the signs, symptoms 
and transmission of coronavirus.  

• Staff and Pupils must stay at home if they experience signs of illness as 

outlined on the NHS website Coronavirus (COVID-19). 

• Any Pupils in school with signs of illness as outlined on the NHS website 

Coronavirus (COVID-19) must be isolated from all pupils and staff, and 
sent home following usual school protocol. Pupils and their families will be 

offered a test through the LA testing centre/local testing centre.  

• Anyone refusing a test will be enforced to isolate for 10 days. 

• Admin team to call for emergency assistance immediately if a 

pupil/staff’s symptoms worsen.  

• Where contact with a pupil’s parents cannot be made, appropriate 
procedures are followed in accordance with those outlined in the 

governmental guidance and the infection control policy.  

• Areas used by unwell pupils who need to go home are thoroughly 

cleaned once vacated. 

• If unwell pupils are waiting to go home, they are instructed to use a 

Medium All staff 

 
 

 

Staff 
 

Pupils 
 

 

 
 

Admin  

 
SLT 

 

 
All staff 

 

All staff 

https://www.nhs.uk/conditions/coronavirus-covid-19/
about:blank
about:blank
https://www.nhs.uk/conditions/coronavirus-covid-19/


separate toilet to the rest of the school to minimize the spread of the 
infection. The meeting room is now the isolation room and the toilet next 

to it is now the associated WC. 

• Parents are advised to contact 999 if their child becomes seriously ill or 

their life is at risk.  

• Any medication given to ease the unwell individual’s symptoms, e.g. 
Calpol is administered in accordance with the administering medication 

policy.   

• All staff must follow the government guidelines given on the NHS site 

Coronavirus (COVID-19) if they experience any symptoms relating to 
Covid-19 whilst on the school premises.  The Principal should be informed 

immediately and any absence will be recorded in line with the school 

sickness absence policy. Staff and their families will be offered a test 
through the LA testing centre. 

• Staff must check the NHS website regularly for updated advice and apply this 

to their practice. 

• Links to both the government and NHS websites will be communicated 

regularly to include updated advice. 

• Pupils reminded to cough and sneeze into their elbow and away from the 
direction of other pupils and adults. 

• All visitors to the school will be required to wash their hands upon entering and 

leaving the building. NHS/DfE guidelines must be followed immediately if an 

adult displays any symptoms of Covid-19 having come into contact with other 
adults or pupils whilst on school premises. 

• LFD tests completed by as many staff as possible twice per week 

• PCR testing kits available to staff, children and their families (provided by Bolton 

Council 

 
 

 

All staff 
 

SVi 

 
All staff 

 

 
 

 

 
All staff 

 

JAt 
 

JAt 
 

Staff 

 
 

Pupils 

 
All staff 

Spread of infection 
 

Staff 
Pupils 

Family 

members 
Visitors 

High Preventing the spread of coronavirus involves dealing with direct transmission (for 
instance, when in close contact with those sneezing and coughing) and indirect 

transmission (via touching contaminated surfaces). 

• Spillages of bodily fluids, e.g. respiratory and nasal discharges are cleaned up 

immediately in line with the infection control policy using PPE at all times. 

• Pupils are instructed to cough or sneeze into their elbow and use a tissue to 
cover their mouths where possible, disposing of the tissue in the bin. 

• minimise contact with individuals who are unwell 

• clean hands more often than usual - wash hands thoroughly for 20 seconds with 

running water and soap and dry them thoroughly or use alcohol hand rub or 

sanitiser ensuring that all parts of the hands are covered 

• Ensure good respiratory hygiene - promote the ‘catch it, bin it, kill it’ approach. 
Pupils to clean their hands after they have coughed or sneezed. 

• cleaning frequently touched surfaces often using standard products, such as 

detergents and bleach 

Medium All staff 
Pupils 

Parents 

https://www.nhs.uk/conditions/coronavirus-covid-19/
https://www.nhs.uk/conditions/coronavirus-covid-19/


• Pupils bring their own named water bottle into school which needs to be sent 

home at the end of each school day.   

Confirmed case of 

COVID-19 in school 

Anyone in 

contact 

High When a pupil or staff member develops symptoms compatible with coronavirus, 

they will be sent home and advised to self-isolate for 7 days. Their fellow household 

members should self-isolate for 10 days. All staff and pupils who are attending 
school will have access to a test (through the LA/NHS) if they display symptoms of 

coronavirus, and are encouraged to get tested in this scenario. 

If the pupil or staff member tests negative, they will be able to return to school and 
the fellow household members can end their self-isolation. 

Medium Staff 

Pupils 

Parents  
 

Fire Procedures Staff 

Pupils 
Visitors 

High • Fire procedures have been reviewed and revised where required due to: 

• Possible absence of fire marshals 

• Fire risk assessment completed and shared with staff 

• Staff and pupils have been briefed on new evacuation procedures 

• Incident controller and fire marshals have been trained and briefed 

accordingly. 

• An additional staff rota is on place for fire marshals to cover any absences and 

staff have been briefed accordingly. 
 

 MWi 

JAt 
 

JAt 

 
 

JAt 

 

Re-opening after 

minimal use of the 
building 

Staff 

Pupils 
Visitors 

High  • All statutory compliance is up to date 

• Legionella testing completed 

• Fire call point/alarm testing completed 

 

 MWi 

Cleaning Staff 
Pupils 

Visitors 

High • Cleaners are employed by the school to carry out daily, thorough cleaning that 

follows the national guidance and is compliant with the COSHH guidance and 
the Health and Safety policy. 

• The site manager arranges enhanced cleaning to be undertaken where 

required. Cleaning protocols are shared with all cleaning staff. 

• Monitoring arrangements are in place to ensure that supplies of soap, hand 

towels and sanitizer are maintained throughout the day.  
 

 MWi 
Cleaners 

 

Partial school closure Staff 

Pupils 

High • The school communicates with parents via Schoolcomms, DoJo, website and 

letter regarding any updates to school procedures which are affected by the 

coronavirus pandemic. 

• Pupils continuing education at school are reminded how to maintain good 
levels of personal hygiene. 

• Pupils working from home are assigned work to complete to a timeframe set by 

the teacher. Daily wellbeing checks are continued and concerns reported 

through CPOMS. 

• The behaviour policy and staff code of conduct are adhered to at all times, 
even while working remotely.  

 

Medium SLT 

Staff  



Emergencies Pupils High • All pupils’ emergency contact details are up-to-date, including alternative 

emergency contact details, where required. 

• Pupils’ parents are contacted as soon as practicable in the event of an 
emergency. 

• Pupils’ alternative contacts are called where their primary emergency contact 

cannot be contacted. 

• Medical emergencies are managed in line with the first aid policy. 

 

 Admin 

Personal Protective 

Equipment (PPE) 

including face 
coverings and face 

masks 

Staff 

Pupils 

Visitors 

High Wearing a face covering or face mask in schools or other education settings is not 

recommended for pupils 

• The majority of staff in school will not require PPE beyond what they would normally 

need for their work.mPPE will only be needed in a very small number of cases 
including: 

• Pupils whose care routinely already involves the use of PPE due to their intimate 

care needs should continue to receive their care in the same way. 

• If a child becomes unwell with symptoms of coronavirus while at school and 

needs direct personal care until they can return home. A face mask should be 
worn by the supervising adult if a distance of 2 metres cannot be maintained. If 

contact with the child is necessary, then gloves, an apron and a face mask 

should be worn by the supervising adult. If there is a risk of splashing to the eyes, 
for example from coughing, spitting, or vomiting, then eye protection should 

also be worn. 

 

Medium Staff 

Movement around 

school 

Staff 

Pupils 

Parents  
Visitors 

High • Entrance/exit points clearly demarcated for use by each year group  

• Plan is in place to control the movement of people upon their arrival - including 
where possible one-way routes and access to handwashing facilities 

• Number of entrances and exits to be used is maximized 

• Circulation plans have been reviewed and revised. 

• Staff and pupils briefed regarding rules for safe movement around school 

• Pupils know that they can only use the toilet one at a time. 

 

 Medium SLT 

Site staff 

 

Staffing levels are 
reduced due to 

vulnerability or illness 

Staff 
Pupils 

High • The health status and availability of every member of staff is known and is 

regularly updated so that deployment can be planned. 

• Adhere to stringent infection control/ prevention methods outlined in this risk 
assessment (see below). 

• Develop a clear picture of the health and vulnerability of all staff to ensure a 

clear understanding of staff availability 

• Flexible and responsive use of associate staff to supervise/support classes 

• Make full use of LA and NHS testing to keep abreast of staff health 

• Support staff wellbeing in order to reduce absenteeism 

 

Medium JAt 
HR 



Continued 
prioritization of key 

worker and 

vulnerable children 

Pupils 
Staff 

High • Plans are in place to meet the learning needs of the children who are outside of 

the main cohorts attending school if having to work remotely for isolation. 

• Pastoral and SEND support is deployed wherever possible to support prioritized 
pupils. 

• Efforts continue to improve the attendance of vulnerable pupils and those with 

an EHCP  

 

Medium Staff 
 

 

 
SPa 

JAt 

Pupils returning to 

school will have 

fallen behind due to 
their prolonged 

absence from school 

Pupils High • Identify gaps in learning through teacher assessment and use these to inform 
planning/ teaching 

• Configure home learning strategies to target gaps in learning 

• Deploy staff to deliver interventions in order to target gaps in learning 

Medium Staff 

Using public transport 
to travel to and from 

school  

Staff 
Pupils 

Parents 

High • Staff, parents and pupils are encouraged to walk or cycle to school where 

possible. 

• Staff, parents and pupils follow the government guidance on how to travel 
safely, when planning their travel, particularly if public transport is required.  

Further guidance from the government can be found at Coronavirus (COVID-

19): safer travel guidance for passengers 

• Ensure transport arrangements cater for any changes to start and finish time 

• Make sure transport providers, as far as possible, follow hygiene rules  
 

Medium Staff 
Pupils 

Shared travel to/ 

from school in a 
private motor vehicle 

and the use of taxis 

and private hire 
vehicles 

Staff 

Pupils 
Parents 

High • Staff, parents and pupils should avoid travel to and from school in a private 

motor vehicle with anyone outside of their household where possible. If this is not 

possible, face coverings must be used and current guidance must be followed. 

• Staff, parents and pupils follow the government guidance on how to travel 
safely, when planning their travel, particularly if a taxi or private hire vehicle is 

required.  Further guidance from the government can be found at Coronavirus 

(COVID-19): safer travel guidance for passengers 

Medium Staff 

Pupils 

The mental wellbeing 

of staff and pupils is/ 

has been affected 
by the pandemic – 

including through the 

death of a loved one 

Staff 

Pupils 

High Pupils: 

• Children’s wellbeing is prioritised upon their return to school through daily 

wellbeing checks, informal activities, games, discussions, worry boxes and the 

deployment of pastoral staff 

• Access to wellbeing resources/ charities/ websites is actively encouraged 
including support from Primary Reds mentor, Aspire and internal staff 

• Staff are trained to meet the pastoral needs of pupils - including through support 

from mental health trained staff 

• Regular ‘contact’ and support is provided to any children who are proving to 

be extra vulnerable, especially those who may have suffered a bereavement. 

• Children making the transition are supported to ensure their concerns and 
anxieties are discussed and acted upon. 

Staff: 

Medium Staff 

Pupils 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers


• Staff wellbeing is prioritised upon their return to school through regular ‘contact’ 

with line managers 

• Access to wellbeing resources/ charities/ websites is actively encouraged 
including access to Simply Health, Occupational Health and mental health 

trained staff on site 

• Home working is considered for staff where there is a risk their health/ wellbeing 

may be compromised 

• Workload reduction is a key focus to ensure staff can maintain a healthy work 
life balance 

• Staff working from home due to shielding have regular catch ups with line 

managers 

• Risks assessments have been completed with all vulnerable staff 

 

 

 

  
 


